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Ensuring health & safety of children
Overall management of program
Employee orientation for new program staff
Annual policy training for program staff
Child behavior management

Documentation that parents were informed of
behavior management techniques

Child Protection

Mandated Reporting

Notification of Change
POLICIES-COMPLETE/IMPLEMENTED
Discipline policy

Child Protection policy

Closing time policy

Medical emergency policy

Multi-Hazards policy-annual drill
Supervision policy

General Operating policies

Administrative Oversight policy

Personnel policies

Daily attendance-children/staff- keep 1 yr.
ACCESS

Immediate access by parents

Immediate access by OEC-facility/records

2.8 yr olds enrolled in preschool-authorization
Motor vehicle laws—transportation

Capacity .

Respond to OEC-no false, misleading
statements or documents

POSTINGS

License posted
OEC Complaint Precedure posted
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(a)(3)
(b)

(@)
(d)

(1)
(d)Q2)
(d)3)(A-C)

@ (dN4)A)
gj‘mw(n)
(dX6)
(d){4)(D)
@ ()5)
W) (5NA)

(d)5)(B)
(e)1)

(1}
")

Q _(a)2)
(h)(1X2)
(h)(1)(2)
& (@)C)ii-v)

A4
{e)6)

Zon

(D (A0

A i)

g‘(i)ﬂ)(A-H)
(F)

@ Q)

.

Staff health records
Disciplinary actions

Comprehensive Background Checks
Evidence of compliance

Adequate staffing

Designated head teacher-approved-60%;
Two staff present-age 18 or older
Personal qualities of staff

RATIOS

Ratio 1:16 — Indoors/OQutdoors

Mixed age group-ratios

Nap time ratio
Supervision—Indoors/Qutdoors

GROUP SIZE

Group Size-Indoors/Outdoors

Group Size-school age field trips/outdoors
Mixed age group-group size

Designated director-training

CPR certified program staff

First aid certified program staff
PROFESSIONAL DEVELOPMENT
Documentation

Health & Safety training

1% annual hours

SWIMMING ACTIVITIES - Y )
Swimming-Ratios

Non-swimmers identified

CPR certified staff-age 20 or older
Lit'eguard—certiﬁed—supervising
CONSULTANTS
Consultants-Education, Health, Social
Service, Dietitian (N/A)

Consultant agreements-signed annually
Agreements complete wirequired services
Ceonsultant logs—documel‘lted activities,
observations and required services
Consultant visits- Education/Health
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Labeling and Storage
Unused/expired meds destreyed/returned
MEDICATION TRAINING

Permit enrollment of children with
asthma, allergies, diabetes

NONPRESC. TOPICAL MEDICATION
Admin/Parent permission/report errors

Consent Order/Negotiated Corrective Action

Plan conditions

A

N/A

Medication training-general-oral/top/inhalant
Injectable premeasured autoinjector medication
Rectal medication
Injectable other than premeasured auto-injector
Training approval documents/certificates
Training outline on file
Authorized prescriber/parent permission
Medication errors- documentation, parent(s) |~
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Medication Administration Records {(MAR)
Labeling and Storage
Emergency medication inaccessible
Unused/Expired meds-destroyed/returned
Auto-injector/inhalant equipment
Self-administration documentation

Petition for special medication authorization
Potassium Iodide (KI) emergency
distribution—permission and storage
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